
Austin Health Ethics Submission Workflow
Aligned with the National Mutual Acceptance (NMA) scheme: ERM is the submission portal, Research Architect is the workflow an d communication system.

1

RESEARCHER

Create your 

application

Log in to ERM, create your 

HREA and VSM, and upload 

all supporting documents. 

Note your ERM reference 

number.

ERM
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RESEARCHER

Register your 

project

Log in to Research Architect 

and complete submission 

fields, including the ERM 

reference number and 

submission type.

RA
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DIU

Submit

DIU receives the application 

via Research Architect, 

confirms by email, assigns an 

advisor, then logs into ERM 

to retrieve the case.

RA + ERM
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DIU

Manage approval

DIU coordinates approval 

through RA. Progress 
ribbon: action required by 
researcher, submitted, 
resubmitted, working on it, 
assigned to a committee, 

approved, or closed.

RA
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RESEARCHER

Upload approved 

documents

On approval, DIU logs it in 

RA and ERM and emails the 

final documents. For multisite 

projects, upload these to 

ERM to start the SSA.

RA + ERM
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1–2 hours 

Completing the 
application in ERM can 
take 1-2 hours. You can 
save and return anytime.

Save time by taking time 

to complete a well-
developed, considered 
application.

P
ro

c
e

s
s

~15 minutes. 

Submission to RA takes 
approximately 15 minutes. 

3 working days

Project registrations are 
acknowledged within 3 
working days.

Same-day allocation isn't 

guaranteed. Projects are 
processed in the order 
received.

Allow more time if you are 

new to RA and need to 
set up an account.

HREC reviewed when 

committee-ready; further 
revisions needed may miss 
a cycle. 

~2 week cycle

HREC meets fortnightly. 
Agenda closes 10 days 
before each meeting; 
feedback follows within 5 

days of minute approval. 

5 days

If no further action items 
are requested: approvals 
are provided within 5 days 
once HREC approval 

granted.

Remember: 

Annual Project Reporting 
is a requirement for 
ongoing ethics approvalN
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*All timeframes are indicative only
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